MSG WebSite Reporting Requirements/ Helpful Hints
http://www.marines.mil/unit/mccdc/mcesg/Pages/reporting.aspx
Directions for Reporting
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- Reporting north to south: directions for taxi / POV (SNCO) get to I-95 South from Dulles or Regan Airports, follow to Quantico exit (148) Turn right follow signs to Weapons Field Training Battalion (ranges).  
- Reporting from south to north: directions POV (SNCO) from I-95 North go to Quantico exit (148) Turn left go through gate and follow signs to Weapons Field Training Battalion (ranges). 

Reporting Guidance:

- Check-in with the Duty at the MSG School/Barracks 27276 (703)432-7058 which is located within the confines of Weapons Field Training Battalion (see map above)

- Civilian attire is ONLY authorized for checking in during afterhours and weekends, all other times check–in Alpha’s. 

– All annual leave should be taken prior to coming to MSG School (upon successful graduation of MSG, there is no leave window). 

Administrative Requirements:
Original Orders Signed (Married SNCO’s- TAD), your family will remain at your current duty station until graduation.  All DMO and check out will be completed when you return to your duty station after graduation.  Spouses will have the opportunity to attend spouse training the last week and a half of the class.  This training is highly recommended but not mandatory.  If spouses attend the training they will receive paid orders, if children accompany your spouse they are not funded.  That cost to include Day Care will be at your own expense.  
Original Orders Signed (SNCO’s not married) Must have PCS TEMINS Orders, all DMO and check out at current unit must be completed before you report to MSG School.
POV’s are authorized and recommended to bring if possible in order to ship prior to departing for post. Any questions about DMO call MCESG DMO at (703)784-4795.   

Original Orders Signed (Sgt’s and below) Must have PCS TEMINS Orders, all DMO and check out at current unit must be completed before reporting to MSG School.  Any questions about DMO call MCESG DMO at (703)784-4795.  

- Completed Commanding Officers Recertification & Financial Checklist. 

- Medical/Dental Records.
- Completed signed overseas medical screening.

- Service Record Book (if not already electronically scanned in system).

- Current LES / BIR/ BTR, Record of Service (MOL copy acceptable).

- $800 readily available (per SDAM)

- Must have a Check Book/Checking Account (some countries do not have ATM’s).  

- Staff Noncommissioned Officers and Sergeant’s: All Fitreps to Marine Security Guard School should be TD reports. You will receive a FD upon graduation.

– POV’s are authorized for SNCO’s reporting for the Detachment Commander Course.

– POV’s are not authorized for Sgt’s and below reporting to MSG School. 

– Per the MSG checklist, SNM must report within Marine Corps Height and Weight Standards.

Passport Requirements:  **Start Passport process as soon as possible**
1.  Obtain a sheet of (20) 2 X 2 Photos, wearing civilian attire, from combat camera.

2.  If you do not have, in your possession, a birth certificate; you can purchase a copy of your birth certificate from VitalCheck.Com or from your Vital Statistics Office.  
3.  If you have an active Passport, we will not need your Birth certificate.  
a. Birth Certificates will be necessary for all dependents under the age of 16 years old.  
b. Birth Certificates must include parents' names on them or we will not accept them. No Laminated or copies of passports will be accepted either

c. Make sure to keep all receipts so you can claim all funds used for the Passports process when you complete your Travel Claim.
4.  Next Step: Go to https://pptform.state.gov/ and complete your Passport Application.  If you have an active passport the system will create form DS82, if you are using your Birth Certificate the system should create form DS11.  DO NOT SIGN THE APPLICATIONS - A Step-by-step process is attached.
5.  Make 2 copies of your military ID, front and back on the same page. (For all Applicants) and include copies of your Web-Orders, or copies of your Orders.

6.  Take all these documents to your nearest Passports Agent, the Agent will have you sign the application and will execute the packet.  

7. Once completed, email the forms to the passport office for review.

Please email to the following addresses:

Santiago.Rosado@usmc.mil
Nicholas.iezzi@usmc.mil
Green.Robert@usmc.mil
SNCO Family Member information:

- SNCO’s must bring a copy of all family medical/dental treatment records, plan ahead to ensure your Base Medical has this for you.  

- SNCO’s family members that see a civilian medical provider: A copy of those records must also be in your possession.  If the civilian medical/dental provider charges for copies, just simply request your family medical records and do the copies yourself. Then turn the original records back into that facility while you are at MSG School. Those records can be withdrawn again before you head to your MSG Post assignment.

- Completed Dependent Overseas Medical/Dental Screening (NAVMED 1300/1).  

DMO: (Single SNCO’s, Sgt’s and below)
- You are authorized to bring all uniforms items and *some* civilian attire to the school house.  EVERYTHING else will be stored in temporary storage at your unit until you graduate at which point, DMO will contact your unit and have all your items shipped to post.  

- Sergeant & below, If you own a vehicle and do not wish to sell it or leave it with relatives, you can store it at your own expense while you attend MSG school.  Upon completion of school, DMO will then pay for the storage for the duration of your tour.  Call DMO at (703)432-0382 for detailed information.
- SNCO’s can take one vehicle to post. Call DMO at (703)432-0382 for detailed information.
S-2: (Once assigned school seat)

- Call MSG S-2 at (703)784-4843 to begin the process for obtaining a Top Secret Security Clearance.

Packing List:
- All required issued uniforms per MCBUL 10120 FY_ Minimum Clothing Allowance to include the All-weather coat and Wooly Pully sweater with epilates. All uniforms will be serviceable and fit properly.

- Proper civilian PT gear (You will wear green on green as well).  

- Civilian clothing (Bring a weekends worth of appropriate civilian attire). 

- Bring business suits (do not purchase any NEW business attire until you receive instruction from the schoolhouse).

- Bring luggage (do not purchase any if you do not already own).

Medical Requirements:

- Overseas screening must be completed with 90 days of the report date.  
- Female specific (21 years of age & older) – if medical is refusing to a give a well women’s (pap/pelvic) exam, contact HM1 at (703)639-8821.
- Recertification: No Earlier than 60 days prior to check in; you must have Medical/ Dental/ Optometry recertification completed with updated signatures and dates.  
a. Ensure you complete a full optometry, overseas Screening Physical (Austere Posting), 
   PDHRA and be a class 1 Dental.  
NOTE: Medical, Dental and Optometry will not be available in almost all MSG Post assignments.  Therefore, an updated screening for these must be completed. 

Required MCI’s

	Leading Marines
	Personal Finance

	Terrorism Awareness
	Semper Fit

	Math for Marines
	CBRN

	Basic warehousing
	Food services fundamentals

	Range Safety Officer *SNCO’s ONLY*
	Inspection and Repair of M9 Pistol

	**SNCO’s WILL BE PME COMPLETE PRIOR TO REPORT DATE (NO EXCEPTIONS)**


Important numbers – 
	RAST:
	(703) 432-2701/2702

	Medical Chief:  
	(703) 784-3558

	Overseas Medical Screener:
	(703) 784-1540

	DMO:
	(703) 432-0382

	S-2:
	(703) 784-4843

	Passport
	(703) 432-1371


***If you have any changes to your Phase II screening for example Alcohol related issues, finances, speeding/parking tickets and or family issues, no matter how small you think it is, contact the RAST immediately***
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